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Darlene E. Hills-Charlot 

P.O. Box 6888  
  Metairie, Louisiana 70009  

(504)-722-1649 
dhills3737@aol.com 

 
Education Leader with over 17 years  of combined leadership and teaching experience with a strong knowledge of 

instructional practices, teacher development, goal setting, data-driven analysis, and building a positive school 
culture. Skilled at planning and presenting professional development, building cohesive teacher teams to promote 

teamwork, preparing performance reports,  parent communication strategies, building and maintaining school 
community relationships. 

 
 
 
P R O F E S S I O N A L  E X P E R I E N C E  

 
PAUL LAURENCE DUNBAR (ORLEANS PARISH) 
Head of School Designee, June 2017 – Present 
 
 Collaborate with a team to develop and implement a school start-up plan 
 Organize and host teacher recruitment 
 Organize and host student recruitment events 
 Monitor student recruitment data  
 Conduct interviews of potential candidates and make decisions for hiring considerations  
 Plan and develop professional development for learning cadres  
 Provide reports to Executive Director on school planning progress 
 Consult with organizational directors in reference to advertising and school branding visual resources  
 
McDONOGH 42 Charter School (ORLEANS PARISH) 
Head of School, January 2017 – June 2017 
 Responsible for all school duties related to school leadership including supervision of faculty and 

staff  
 Observe staff instructional practices and evaluate instructional staff 
 Provide professional development for staff members 
 Coordinate student programs and reading program 
 Develop school community relationships  
 Work closely with administrative team to make academic decisions that meet the need of children 
 Ensure that the school is in compliance with all applicable governmental laws and regulations and 

overseeing daily operations of school, ensuring a safe and friendly environment 
 

LAFAYETTE ACADEMY CHARTER SCHOOL (ORLEANS PARISH) 
Assistant Head of School, August 2014 – December 2016 
  
 Responsible for all school culture development initiatives 
 Responsible for school to home parent communication initiatives 
 Work closely with administrative team to make academic decisions that meet the needs of children 
 Work with administrative team and staff members to disaggregate student data 
 Work with staff: professional development, strategic planning, instructional coaching, strategies for 

discipline and classroom management  
 Provide opportunities for parent informational sessions  
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 Provide staff support for school policies and procedures 
 Conduct Student Orientations: Work with students adhere to culture and behavioral expectations 
 Conduct Parent Orientations: Work with families to understand handbook policies and procedures 
 Work with student support staff – Social Workers, Nurses, Deans,  – to manage and monitor student 

needs 
 Responsible for student programming and after school care program 
 Observe, supervise and evaluate school staff  
 
Division Head, August 2011 – 2014 
 Work with a team of teachers to implement instructional strategies to meet the needs of children 
 Develop and monitor professional growth plan and professional improvement plan 
 Plan and conduct professional development for school staff 
 Align daily teaching lessons/presentations with state standards to ensure that objectives are being 

introduce and taught on a daily basis 
 Create innovative lessons that involve hands-on activities including manipulatives and technology 

based reinforcement to reach the various learning styles of students 
 
 
Lead Teacher, August 2007 – 20011  

 
 Work diligently to prepare students for the standardized Louisiana Educational Assessment Program 

(LEAP) in order to meet required promotional standards 
 Align daily teaching lessons/presentations with state standards to ensure that objectives are being 

introduce and taught on a daily basis 
 Create innovative lessons that involve hands-on activities including manipulatives and technology 

based reinforcement to reach the various learning styles of students 
 Attend professional developments and teaching workshops to enhance the learning process in a 

growing educational system 
 Read, review, and analyze testing data to develop battle plans for low performing students and to 

create advanced studies for high performing students  
 Assist students with Saturday tutorial sessions 
 Work with a team to help develop strategies that promote effective teaching for student achievement 

level performance 
 Assign and assist co-teacher with duties and instruction practices to achieve a classroom environment 

conducive to learning 
 

ST. CLEMENT OF ROME SCHOOL (JEFFERSON PARISH) 
Sixth/Seventh/Eighth Grade Social Studies Teacher, August 2006 – 2007 
 
 Create a Social Studies program for 6, 7, and 8th grade students 
 Introduce students to hands on manipulatives to enhance learning 
 Facilitate a learning environment to accommodate different levels of learning 
 Work with a team to help students with their studies/concerns 
 Organize and facilitate a school-wide global studies event for students and teachers - served as Global 

Studies chairperson 
 
 
PARKVIEW ACADEMY (ORLEANS PARISH) 
Second/Third Grade Teacher, August 2000 – 2005 
 
 Teacher Mentor to provide instructional leadership and support 
 Implement and construct lesson plans conducive to student learning 
 Conduct and manage a classroom environment that invite learning 



 

 

 Responsible team member and teamwork supporter 
 
 
 
ST. DAVID ELEMENTARY SCHOOL (ORLEANS PARISH) 
Second Grade Teacher, August 1999 – 2000 
 
 Implement and construct lesson plans to promote student learning 
 Conduct and manage a classroom environment that invites learning 
 Responsible team player and teamwork supporter 

 
E D U C A T I O N  

Xavier University, New Orleans, LA 
Master of Arts, Educational Leadership, May 2014 
 
Xavier University, New Orleans, LA 
Bachelor’s of Arts, Elementary Education, December 1998 
 
Leading Educators, New Orleans, LA 
Teacher Leadership Program, May 2011 
 
 
 
P R O F E S S I O N A L  C E R T I F I C A T I O N S  

Louisiana Educational Leadership Certificate 
Education Leadership – Level 2 
 
 
Louisiana Elementary Education Teaching Certificate 
Grades 1-8 
 

 
A C C O M P L I S H M E N T S  

 
Presenter, Learning Forward, 2011 Annual Conference 
Panelist, Education Career Pathways in New Orleans 2010 
New Orleans Public School Teacher of the Year 2003 
Mathematics Teacher of Distinction 2005 
Teacher Mentor: Louisiana Teacher Assistance and Assessment Program 2002-2003 
Nonviolent Crisis Intervention School Site Member 2005 
KidBiz3000 & TeenBiz3000 Professional Development Completion 2005 
Test Coordinator for LEAP/IOWA 2001 
 

 
References Available Upon Request 




